
From your browser, please launch the following url:  http://www.fedex.com/fbo-interactive/index.html 
 
The following will appear: 
 

 
 
Click on Sign up now 
 
The following screen will appear: 
 

http://www.fedex.com/fbo-interactive/index.html


 

 
 
Enter your existing FedEx username and password 



The following screen will be displayed: 

 
 
From the dropdown menu, select your individual FedEx Account number.  Click Continue 
 
The following screen will appear: 
 



 
 
In the Invoice A box, enter 750000000; In the Invoice B box, enter 750000001.  Click Continue. 

 
The following screen will appear: 



 
 
Click Continue 
 
A screen similar to the following will appear: 



 
 
Click Manage.  From the dropdown menu, click View/Pay Bills 
 

 
 
A screen similar to the following will appear: 



 
 
Click My Options.  From the dropdown menu, select Manage Payment Preferences 
 

 
 
The following screen will appear: 
 



 
 
Click Add a credit card profile.  The following screen will appear: 
 

  
 
Complete the required fields (Profile Name, Cardholder name, Address, City, State, Postal code, card type (Visa), 
Card Number, expiration date and Card Security Code (three digits on back of card).  Certify that you are an 
authorized user and enter your name.  Agree to the Terms and Conditions.  Click Add credit card profile.  A screen 
similar to the following will appear: 
 



 
 
When complete, click Logout  
 
You will receive via email your invoice similar to the following: 
 
5/8/2017 Lehigh University Mail ­ FedEx Billing Online ­ Invoice Ready for Payment 

 

 

You have a FedEx invoice ready for payment. Pay now. 

 

Your invoice is ready 
for payment 

Dear Brenda Bachman, 

 

Brenda Bachman <bkb204@lehigh.edu> 

FedEx Billing Online ­ Invoice Ready for Payment   

BillingOnline@fedex.com  < BillingOnline@fedex.com > Mon, May 8, 2017 at 7:04 AM
To: bkb204@lehigh.edu 



Your account ending in 8981 has a new 

invoice(s) from FedEx ready for payment. 

 

Invoice number: Invoice amount:  

5­794­23298   12.85  

 

Log in to FedEx® Billing Online to review 

and pay your invoices. 

Log in 

 

Thank you for your 

business, FedEx 

 

Note: Please do not use this email to submit payment. This 

email may not be used as a remittance notice. To pay your 

invoices, please visit FedEx Billing Online. 

 
©2015 FedEx. The content of this message is protected by 

copyright and trademark laws under U.S. and International 

law.   
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You will then log into the FedEx site and pay with your OneCard. 
 
Please contact Brenda Bachman at 83266 or bkb204 when credit card setup is complete.  If you have questions or 
problems, please feel free to contact Brenda Bachman at 83266 or bkb204@lehigh.edu.  

mailto:bkb204@lehigh.edu

