EQUIPMENT GIFT TRANSMITTAL   

Instructions:
-Please complete Section I for any equipment received as a gift. Include as much information as 

possible and attach written documentation if possible.




-If the donor is an individual and the gift is valued at $5,000 or more, include IRS Form 8283 

with this form (available from the Capital Asset Accounting or the IRS website). A copy of an 

independent appraisal should be attached.  This does not apply to corporate contributions.

Forward to Jennifer Bruchok, Capital Asset Accounting, 306 S. New St., Suite 451 and copy to Gift Processing, Development Office, 306 S New St.
Section I:  General Information (Completed by Department Receiving Gift)

   1.  Donor’s Name      
      2.  Date of Donation       

        Address        





                              





   3.  Description of Gift     


     
3a. New  FORMCHECKBOX 
    Used  FORMCHECKBOX 

   4.  Manufacturer        





   5.  Model      



  6.  Serial #       

   7.  Location:  Building      



    Room #      


   8.  Department/Center      

    Export Control Number (ECCN#)      

   9.  Person Responsible for Item      

    Phone       


10. Estimated Value (Please attach written documentation)       



11.       a.  Basis for Estimated Value        


Purpose of Gift       




Prepared by  _____________________________________________  Date ______________________________



                Signature 

Section II



(Completed by Capital Asset Accounting)
   1.  Asset #  ___________________________________________  2.  Date Tagged  ______________________

   3.  Assigned Value __________________________________________________________________________

   4.  Basis for Value __________________________________________________________________________


____________________________________________________________________________________

   5.  Description of Asset on File _______________________________________________________________

____________________________________________________________________________________

     Prepared by ______________________________________________   Date _____________________________



                        Signature 
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