Documentation – Fixed Assets – Fabricated Equipment

Fabricated Equipment

Fabricated equipment refers to equipment that has been constructed on campus as part of research grant activity.  Costs include all direct costs associated with fabrication and installation of the items, plus allocated indirect costs, including payroll charges, supplies and installation.  Total costs per unit of $5,000 or more are capitalized.

Procedures for Fabricated Equipment:

1. When a department is fabricating equipment, they keep track of all transactions for supplies, materials, wages, and equipment and any other costs associated with the fabrication.

2. The Financial Analyst, Capital Asset Accounting will send a listing of the accumulating charges at the end of the fiscal year in order to determine the status of the fabrication to the Project Investigator (PI) and copy the Program Administrator (PA), from ORSP and also the Fund Administrator which is usually the department coordinator.  This information can be found on the FRAGRNT form in the Personnel Tab.
3. If the equipment is complete, the department will approve the listing and return it to the Financial Analyst, Capital Asset Accounting.  No additional approval is necessary by the Office of Research since the PA would have approved the charges prior to payment.

4. With regard to payroll charges, the department will document the payroll charges and any associated employee benefits.  When the equipment is complete, the department will provide detail of the payroll charges to the PA who will prepare a journal entry to reallocate the total payroll and EB expense to account code 73285, crediting account code 61930.  The 61930 account code is used for this type of adjustment so that it doesn’t affect payroll reconciliations.

5. The Financial Analyst, Capital Asset Accounting will review the documentation after all charges for capitalization have been posted.  The Financial Analyst, Capital Asset Accounting will then capitalize the asset using an U-tag.
6. Indirect charges are not assessed to capitalizable equipment.  So, as a result of moving transactions into a fabricated equipment account, indirect costs will be credited if applicable.  This adjustment will occur at month-end, when the grants ROEs are processed.
7. When the grant is terminated, any charges for fabricated equipment should be capitalized at that time.  If the charges do not reach the $5,000 capitalization threshold, they will need to be moved to 73380 and as such will be assessed indirect charges.  This will need to be communicated to the PA so that the grant may be expended at that point.
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