Lehigh University Parking Services is pleased to offer a new option for department visitor parking by
using the Passport Parking mobile app! This convenient option will allow departments to pay for all day
visitor parking in unreserved faculty and staff spaces without having to obtain and distribute physical
permits for small groups (less than 10 cars). If your department is going to host an event requiring more
than 10 spaces, please contact Parking Services for additional options at (610) 758-7275 or by email at:
inpark@lehigh.edu .

How to get started:

A department may call Parking Services and provide the department name, a contact, phone number,
email address, and credit card or OneCard information (credit card and OneCard information will not be
accepted via email). An account will be set up for the department and a minimum of $50 will be
charged to the credit card provided to pre-fund the account. Once the account is set up and pre-
funded, departments can then request special validation codes that can be used to pay for all day visitor
parking in the Passport Parking mobile app or the website m.ppprk.com.

How it works:

1. Download the Passport Parking mobile app, or log on to m.ppprk.com.

Create a Passport Parking account.

3. Enter the specific zone number of the parking lot where the visitor will park (this will be
provided by Parking Services) and click “Continue.”
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4. Click “Add Vehicle.” Enter the license plate information of the visitor’s vehicle then click “Save &
Continue.
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Please choose the vehicle you would
like to park in Zone 4010 (Lehigh
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@ Add Vehicle

Enter the license plate number
(including stacked characters*) of the

University Brodhead & Packer) vehicle you want to add

Zone Information

Lehigh University - (610) 758-7275

State / Province

z

By continuing you agree you are abiding to all Vehicle friendly name
zone signage on restrictions and rules. ’

Save & Continue >

( Read our privacy policy. ]

In Payment Methods screen, choose “Validation” and enter the validation code provided by

Parking Services.
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@ Payment Methods

Wallet

Wallets allow you to fund and carry a balance from
which your parking fees will be deducted. It can
simplify your credit card bill and you can receive

possible discounts based on available offers.

Credit/Debit Card >

QOur traditional payment method uses a credit or debit
card on file to pay for parking.

Validation

I

If you have a validation coupon, you can use it to pay
for your parking fees.

6. Click “Continue” and the details of the session will appear asking the user to confirm the
information. Click “Yes” once the details are confirmed.
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@ Validation

Please enter the validation code.
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Continue Please Qonflrm
Is the following correct?
Zone: 4010
Location: Lehigh University Brodhead
& Packer
License Plate: PA ABC1234
Start: Tue, Jan 24, 09:45 AM

End: Tue, Jan 24, 11:59 PM

Parking Fee: $5.00
Discounted Amount: -$5.00
Total Fee: $0.00
Payment Info: Validation

The parking session will begin immediately. The session will expire at 11:59pm on the same day that the
validation code is used.
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hours minutes seconds

Parked in BETHLEHEM, PA
(Lehigh University Brodhead & Packer,

Zone 4010)
Transaction Number: 41264181
License Plate: PA ABC1234
Zone: Lehigh University Brodhea...
Start: Tue, Jan 24, 09:45 AM
End: Tue, Jan 24, 11:59 PM
Parking Fee: $5.00
Discounted Amount: -$5.00
Total Fee: $0.00
Payment Info: Validation

Session Options

After the session expires $5.25 will be debited to the pre-funded amount. $5.00 is the daily rate for
parking on campus and the $0.25 is a convenience fee charged by Passport Parking which will not be



shown in the session details. If a validation code is not used by the expiration date, it will no longer be
valid and another validation code must be requested/issued for future use. Please note if a validation
code is used at a meter, the visitor can park there for a maximum of 5 hours. If the visitor is parked at
the meter for less than 5 hours, the department will only be charged for the amount of time at $1.00 per
hour plus the $0.25 convenience fee.

To replenish your account, simply send an email to inpark@lehigh.edu with the amount you would like
added. The options are $50, $100, $200, $500, $1000 and $5000. The same credit card will be used
unless another one is provided.

Scratch-off permits can still be used by department visitors, if desired. If department visitors will only be
on campus for a short period of time, consider meter and pay-by-space parking at the Zoellner garage at
$1.00 per hour.
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